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1. OBIIHUE NOJIOXEHUSA

Hacrosmee ITonoxeHue pa3paboTAHO B COOTBETCTBMH M HA OCHOBAHHMH
CIIeYIOIIHX HOPMATHBHBIX aKTOB!

Tpynosoii konexc Poccuiickoii (I)enepaum{

INocranosnenue IlpasurensctBa Poccriickoiit ®emepauuu ot 11 Hosbpsa 2002
rona Ne 804 «O mpaBunax pa3spaGoTKH H yTBepKACHHS THIIOBBIX HOPM TPy da»;

ITocranosnenne I'ockoMtpyna u [Ipesumyma BLICTIC ot 19 wrons 1986 roma
Ne 226/[1-6 «IlonokeHHe 06 OpraHH3allMid HOPMHPOBAHHA TPYAa B HAPOJHOM
XO3SIHCTBE» (B 4acTH He NPOTHBOpeYalei NeHCTBYIONMEeMY 3aKOHOIAaTeIbCTRY );

Pacnopsxenue npaBHTEJIBCTBa Poccuiickoit ®enepaupu ot 26 nosbpa 2012
roga Ne2190-p;

Ipukas Munucrepcersa Tpyaa u coumansHoit 3amuTel PO ot 31 mas 2013 ropa
Ne 235 «O6 yTBepKieHUH METOAHYECKHX PeKOMEHAAIHH s (ejiepabHbIX OpraHoB
UCIIOJTHHTENILHOM BIACTH N0 pa3paboTKe THIOBBIX OTPAC/IEBBIX HOPM TPYaay;

[Ipukas MuHucTepcTBa TpyJa M conuaibHOH 3anmrtel PO ot 30 cenrsbps
2013 roma Ne 504 «O6 yTBepkKASHMM METOAHYECKHX pEKOMEHIAumi g
roCyINapcTBeHHBIX (MYHHLMIIANBHBIX) YUpexaeHHH 1o paspaborke cHcTeM
HOPMHPOBaHHUA TPYAa».

Hacrosiiuee monokeHue ycTaHaBIHBAaeT CHCTEMY HOPMATHBOB W HOPM, Ha
OCHOBE KOTOPBIX pealu3yeTcs (GyHKLUS HOPMHPOBAHHSA TPYJA, COJEPIKUT OCHOBHbIP
MOJIOXKEHHs, pEerTaMeHTHPYIOIIHE OpraHW3allMi0 HOPMHPOBAaHHUS TPYAd, a4 TaK e
YCTaHABIHBAET MOPANOK NPOBEIEHHUS HOPMATUBHO - HCCIENOBATENBCKHX paboT Io
Tpyny B 'KYCO I'eopruesckmit CPIIH «Auct» (naiee - YdpexaeHue).

2. TEPMUHBI U ONIPEJAEJIEHU ST

B macroslmeM JOKyMeHTe TNpPHMEHSIOTCA CIEAYIOUIME TEPMHHBI C
COOTBETCTBYIOLIMMH OIpeIeTIeHHSIMHU:



Anpobanus - mpolecc BHEAPEHWs Ha OrpaHH4YeHHBIH (TecTOBBbIH) mepHox
pesyJbTaToB NMpoBeAEHHBIX paboT (HOPMATHBHEIX MAaTEPHANIOB, HOPM TPYyZa) B LENAX
aHal{3a M M3Y4YeHHs MX BIHSIHHUSA Ha TPYJOBOH Ipouecc (OCYIIECTBIAEMYIO
JEATENbHOCTE) B YCIOBUAX NpHONMXKEHHBIX K pealbHBIM (dakTHyeckum) wu
Pe3yNETaTHBHOCTE YUpEeKIEHHA. .

ATTecTOBaHHbLIE ~ HOPMBI, - TeXHWYecKH OOOCHOBAaHHEIE  HODMEI,
COOTBETCTBYIOIIKE JOCTHTHYTOMY YPOBHIO TEXHMKH M TEXHOJIOTHH, OpraHH3alHH
NPOM3BOJICTBA H TPYJA.

BpeMenHbIe HOPMBI - HOPMBI Ha TIOBTOPSIOLIMECS ONEPAIHH, YCTAHOBIGHHEIE
Ha MEPHOJ OCBOEHHWA TeX WIM HHBIX BHIOB paboT NpH OTCYTCTBHH HOPMATHBHBIX
MaTepHalloB i1 HOPMHPOBaHHA Tpyda. BpeMeHHEIE HOPMEI YCTaHABIHWBAIOT Ha CPOK
JO Tp€X MecAleB M IO HMCTEUYeHHH JTOTO CpPOKAa WX 3aMEHAI0T MOCTOSHHBIMH
HOPMaMH.

3amena H mepecMOTp HOpPM TpyAa - HeoOXOIWMMbIH M 3aKOHOMEpPHBIN
npouecc, TpeOYIOIIMH COOTBETCTBYIOMIEH OpraHM3alMH KOHTPOIA Ha YpPOBHE
YUpeXAeHHA H ero noppasfeneHuii. O0bpacHAeTCS 3TO cTpemieHHeM padoTomatrens
MOBEICHTE 3()()EKTHBHOCTh HCIONB30BaHHS TPYIOBOrO IMOTEHIHana pabGoTHHKOB,
H3BICKaTh PE3€pPBhl, YYECTh JIOObIe BO3SMOXKHOCTH /IS TIOBERILIEHHS 3¢/ eKTHBHOCTH,

MexoTpac/ieBble. HOPMBI TpPyJa - HOPMAarTHBHEIE MaTepHalbl IO TPYAY,
KOTOPBIE HCIOJAB3YIOTCH Ui HOPMHMpOBaHHMA TpyJda pabOTHHUKOB, 3aHATHIX
BEINOJIHEHHEM PaboT 110 OAMHAKOBOH TEXHONOrHY B aHAIOTHYHEIX OPraHHA3alHoOHHO-
TEXHHYECKHX YCIOBHAX B PA3THYHBIX OTPACIAX 3KOHOMHKH.

MecTHBle HOpMBI TpyAa - HOpPMaTHBHBIE MaTepHalEl [0 TPYAY,
pa3paboTaHHBIE ¥ YTBEPXKAEHHEIE B YUPEKICHHH.

HanpaxésHoeTs HOPMBI TPYAa - OTHOCHTENEHAS BEJIMYHHA, ONpeNeNsIomas
HeoOX0oAuMOe BpeMs IUiAd BBIIOJHEHHS KOHKPETHOH paGoTEl B KOHKpPETHBIX
OPraHU3alHOHHO-TEXHHYECKHX YCIOBHAX; ITOKa3aTeNb HAaPsKEHHOCTH - OTHOIICHHE
HEOOXOIMMOTO BpeMeHH K YCTAHOBJICHHOH HOpMe WM (aKTHYECKHM 3aTpaTaM
BPEMEHH.

Hopma BpemeHn - BenuunHa 3aTpar palodero BpeMeHH, YCTAHOBJICHHAs s
BBIIOJIHEHHA €IMHHLLI paboT, OKa3aHHs YCJIYT B ONpeelleHHBIX OpraHH3alHOHHO-
TEXHHYECKHX YCIOBHAX YUpexaeHHA.

Hopma BeipaGoTKH - yCTaHOBICHHBIH 00beM paboTsl (uucio 06paboTaHHEIX
JOKYMEHTOB, KHHIOBBIIA4 H T. [.), KOTOPBIH pabOTHHK WX rpynmna paOOTHHKOB CO-
OTBETCTBYIOLIEH KBaIM(HKALMH 0Os3aHBI BBIIONHUTE B €HHHILY pabodero BpeMeHH
(uac, paboumii IeHb H T. I.) B ONpeNeNIeHHBIX OPraHW3allHOHHO-TEXHAYECKHX YCIIO-
BHSIX.

Hopma oGeayskuBaHus - KOMMUecTBO 00BEKTOB 00pa3zoBaTeNnbHOH JesaTens-
HOCTH, KOTOpBIEe pabOTHHK WIH Tpyrina pabOTHHKOR COOTBETCTRYIOMEH KBannduka-
MK 00CITyXHBAIOT B TeUeHHe eNUHHILI pafouero BpeMeHH B ONpejeNleHHBIX Opra-
HHU3AUHOHHO-TEXHUYECKMX YCIOBUAX. Pa3HOBUAHOCTBIO HOPME! 0OCNYKHBAHHA SB-
JeTCs. HOpMa YIPaBISIeMOCTH, ONpeAENSIOmas YMCIEHHOCTh paGOTHUKOB, KOTOPEI-
MH TOIDKEH PYKOBOIHMTH OJMH PYKOBOOuTenb. Tunosas HopMa oOCTy)XUBaHHA yCTa-
HaBJIMBAETCA 10 CpeJHEMY II0Ka3aTelo Ul OMHOPOAHEIX pabounx MecT.



Hopma 4YHCIeHHOCTH - YCTaHOBJIEHHAs YHCJIEHHOCTE PabOTHHKOB oOmpene-
JIEHHOTO TPO(peCCHOHATBHO-KBATM(HUKAIIHOHHOTO COCTaBa, HeoOXoaumas A BbI-
TIOJIHEHHST KOHKPETHBIX , QYHKUHMH, OKa3aHHSA YCHIYT, BBITIONHEHHs OIpeAeleHHOro
obbeMa paboT B ONpe/ieIeHHBIX OPraHH3alMOHHO-TEXHHYECKHX YCIIOBHSAX.

Hopma 3aTpaT Tpyaa - KOIMYECTBO TPYAa, KOTOpoe HEOOXOAHMO 3aTpaTHTh
Ha KayeCTBEHHOE OKa3aHHe YCIYT B ONpeAeNEHHBIX OpPraHH3allHOHHO-TEXHHYECKUX
YCIOBHSX.

Hopma 0Gcy’KMBAHHAIT - KONHYECTBO OOBEKTOB, KOTOpPble PabOTHHK HIIH
rpynna paGOTHHKOB COOTBETCTBYIOIIEH KBamu(UKanuH oOCITyKHMBalOT B TedeHHE
eIHHHIBI pabodero BpeMEHH B ONpENeNEHHBIX OpPraHH3allMOHHO - TEXHHYECKHX
ycnoBHsX.  Pa3sHOBMIOHOCTBIO  HOPMBI  OOCIy)XKHMBaHUS  SBIAETCA  HOpM&
YIpaBIsAeMOCTH, ONpPEAEIAINAas YHCIEHHOCTh PabOTHHKOB, KOTOPBIMH J0JDKEH
PYKOBOIHTH OJWH PYyKOBOAWTENb. THIIOBas HOpMa OOCIyKHBaHUS YCTaHABIIMBAETCH
TI0 CpeJTHEMY ITOKA3aTeJEO I OJHOPOAHEIX paboyux MecT.

Hopma 4YHMCJEHHOCTH - YCTAaHOBJEHHas YHCICHHOCTh pPabOTHHKOB
onpefeNIEHHOTO TPO(EeCCHOHABHO - KBAJNM(HKAIMOHHOTO COCTaBa, HeobXoauMas
[ BBIIONHEHHA KOHKPETHBIX GYHKIMH, OKa3aHMsA YCIyr, BbIIOJNHEHHS
onpezeNieHHOro o0beMa paGoT B ONpeAeNEHHBIX OPraHM3aLHOHHO - TEXHHYECKHX
YCTIOBHSAX.

HopMupoBanHoe 3aJjaHHe - YCTAHOBJIEHHBIH Ha OCHOBE YKa3aHHBIX BBIIIE
BHIOB HOPM 3aTparT TpyAa o0BeM paloT/ycmyr KOTOpbIH pabOTHMK MM IpYyNI&
pabOTHHKOB JIOJDKHEI BEITIONHATE/0Ka3aTh 3a pabouyio cMeHy (pabounii AeHb), Mecsl]
W4 B MHyI0 enuHuny paGodero BpemeHH. HopMupoBaHHBIE 3aJaHHA
pa3pabaThiBalOTCs Ha OCHOBE JEHCTBYIOILIMX HOPM 3aTpaT TpyJa H MOIYT COAepXKaTh
HHIMBHOyaTbHBIE M KOJUIEKTHBHBIE 3aTpaThl TPyAa, yCTaHAaBIMBAaeMble C Y4ETOM
3aJlaHuil MO MOBBIMEHHUIO NPOU3BOJUTENIBHOCTH TPY/Ja W 3KOHOMHH MaTepHANBHEIX
pecypcoB. OTH 3aiaHHs YCTAHABIMBAIOTCA MCXOAS W3 HMEIOLIMXCA Ha KaxXIOM
pabouem MecTe Bo3MoxkHocTei. IloaToMy HOpMHpOBaHHEBIE 3aJlaHHA B OTIIHYME OT
HOpM 3aTpaT TpyJa MOTYT YCTaHABIHBATBCH TONBKO JUIi KOHKPETHOTro pabodero
MECTa M C YYETOM TOJBKO €MY MPHCYIIHX OCOOEHHOCTEH M BO3MOMXKHOCTeM
MOOWIIM3aLIH pe3epBOB NOBLILIeHNS () (eKTHBHOCTH TPYAA.

OtpacieBble HOPMBI -  HOPMaTHBHEIE  MaTepHalbl 1O  TPYyAy,
npefHa3Ha4YeHHBlE [ HOPMHPOBaHHMA TpyJa Ha paboTax, BBIIONHAEMBIX B
YUYPEKISHHSIX OJJHOH OTPacIy 3KOHOMHKH (34paBooXpaHeHHe, o0pa3oBaHHe H T. IL.).

Omn6oyHo ycTaHOBJeHHbIe HOpPMBbI (OIMOOYHBIE) - HOPMBI TpyHa, NpH
YCTAHOBJIEHMH KOTOPBIX HENpPABHJIBHO YYTeHBl OpPTaHH3aIMOHHO-TEXHHYECKHE H
IpyTHe YCIOBHSA MM JOIYIIEHB HETOYHOCTH TNpH IpHMEHeHHH HOPMATHBOB IO
TPYAY H IpOBeICHHH pacuEToB.

PazoBble HOPMBI - HOPMaTHBHEIE MaTepHANE! N0 TPYJY, YCTaHABIMBAlOTCA Ha
OTHeNbHBle pabOThl, HOCAIIME eAWHUYHBIA XapakTep (BHENIAHOBBIE, aBApHHWHEIE,
clIygaiiHble B Apyrue paboThl, He MPeXyCMOTPEHHBIE TEXHOJIOTHeH), H AEHCTBYIOT,
noka 3TH pabOoThl BBINONHAIOTCA, €CJIM Ul HMX HE BBEJICHH BPEMEHHBIE HIIH
TIOCTOSHHEIE HOPMBL



IlocTosinHBIE HOPMBI - YCTaHABIHBaeMble 11 cTaOUNIbHBIX paboT Ha Heonpe-
JeNeHHBIH CPOK.

Texauueckn o0OcHOBaHHAs HOpPMAa Tpyaa - HOpDMa, YCTaHOBIIEHHAs
aHAIUTHYECKHM METOJOM HOPMHpPOBAHHA W MpelycMaTpHBaionias Haubolee MojHoe
H 30 deKTHBHO® HCIIONB30BaHHe pabovuero BpeMeHH.

Yerapesmue HOPMBbI - HOPMBI TpyZa Ha paboTax, TPYZOEMKOCTH KOTOPBIX
YMEHbIIMIACh B pe3ynbTaTe OOLIEro ymMydIIeHHs OpraHW3alUM NPOH3BOACTBA U
TpyJa, yBenudeHHs oO0BEMOB paboT, pocTa NpoecCHOHATHEHOTO MACTEpCTBA H
COBEpIIEHCTBOBAHUS HABEIKOB Pa0OTHHKOB.

3.0CHOBHBIE TIEJIA 1 3AJJAYH HOPMUPOBAHUS TPYJA
B YYPEXJAEHHUH

3.1 HopmupoBaHHe Tpyna $BIAETCS NPHOPHTETHBIM W HCXOJHBIM 3BEHOM
X034HCTBEHHOTO MEXaHH3Ma, a TaK)Ke COCTABHON YacThIO OpraHH3alMU yIpPaBICHHUs
HepcoHaoM, obecreyHBas yCTAaHOBIEHHE HayYHO-OOOCHOBAHHBIX HOPM Tpyla B
OnpefenéHHBIX ~ OpraHH3alAOHHO-TEXHHYECKMX  YCIOBHMAX Ui TOBBIIICHHS
sbdexruBHOCTH Tpyaa. I'maBHOM 3ajmaveli HOPMHPOBaHHA TPYAAa B YYPEXKIEHHH
ABIISIETCS YCTaHOBIIEHHE 0DOCHOBAHHBIX, NMPOTPECCHBHEIX ITOKa3aTeliei HOpM 3aTpar
TpyAa B IelNdX pPOCTa COBOKYIHOH IIPOM3BOJUTENBHOCTH M  IIOBHIIIEHHS
3((heKTHBHOCTH HCIIONB30BAHKSA TPYOBEIX PECYPCOB.

3.2 llens HOPMMpPOBaHHMS TpyJa B YYDEXAEHHHM - CO3JaHHE CHCTEMBI
HOPMHPOBaHHS TPYAa, TO3BOJIAIOIIEH:

- COBEpLUEHCTBOBATh OPraHW3ALMIO TPOM3BOACTBA M TpyAa C IO3MIHH
MHHMMM3alHH TPYHIOBBIX 3aTpart;

- INIAHOMEPHO CHMXKATh TPYNOEMKOCTh paboT, yciyr;

- PaCCUUTBHIBATE M IUIAHHPOBATh YHCIEHHOCTh PabOTHHKOB MO paGodum
MecTaM H NoJApa3Jie/IeHUsAM HCX0/d U3 IUIAHOBBIX [TOKa3aTeei;

- PacCYMTBIBATh M PETYIHPOBATE pa3Mephbl MOCTOSHHON H MEepeMeHHOH 4acTu
3apaboTHON TIaThl PaGOTHUKOB, COBEPIIEHCTBOBATH (DOPMEI H CHCTEMBI OIUIATHI
TPyJia ¥ PEeMHPOBAHHA.

3.3 OcHOBHBIMH 3a/lauaMy HOPMHPOBaHHS TPY/ia B YUPEXKACHHH ABISIIOTCH:

- pa3paboTKa CHCTEMBEI HOPMHPOBAHHUS TPYAA;

- pa3paboTKa Mep N0 CUCTEMAaTHYECKOMY COBEPIIEHCTBOBAHHIO HOPMHPOBAaHHSA
TpyZa; - |

- aHAJIU3 M OIIpe/ieIeHHe ONTHMANBHEIX 3aTPaT TpyAa Ha Bce paboTHI U YCITyTH;

- pa3paboTKka HOPM H HOPMaTHUBOB U1 HOPMHPOBaHHS TPyJa Ha HOBBIE H HE
OXBayeHHbIe HOPMHPOBaHHEM 000PyIOBaHHE, TEXHONOTKH, PaGOTEL H YCIyTH;

- pa3paboTKa YKpPYNHEHHBIX H KOMIUIEKCHBIX HOpPM 3aTpar TpyJa Ha
3aKOHYeHHBIH 06BeM paboT, yCnyT;

- NOBBIIIEHHE KadecTBa pa3pabaTEIBAEMBIX HOPMATHBHEIX MATEPHAIOB H
YPOBHA UX 000CHOBaHMS;



- OpraHU3alMs CHCTEMaTH4YecKOH pabOTHI MO CBOEBPEMEHHOMY BHEIPEHHIO
pa3paGoTaHHBIX HOPM M HOPMATHBOB IO TpyAy M ofecredyeHHe KOHTpOIA 33 MX
TPaBHIIBHBIM NIPHMEHEHHEM;

- obecnieyeHue ONpeNeeHHs H IUTAaHHPOBAaHHA YHCICHHOCTH pabOTHHKOB MG
KOJIMYECTBY, YPOBHIO UX KBaNu(pUKalHy Ha OCHOBE HOPM TPYAa;

- 000CHOBaHHME M OpraHH3alMs palMOHANBHOM 3aHATOCTH DPabOTHHKOB Ha
HHIMBUIYANbHEIX H KOIUIEKTHBHEIX pabodyMX MecTaX, aHajiu3 COOTHOIICHHS
NPOIOKHUTENBHOCTH PaloT pa3iH4HON CIOXKHOCTH;

- BBIABJICHME W COKpallleHHe HEpalMOHAJBHBIX 3aTpaT pabouero BpeMeEHH,
ycTpaHeHHe 1oTeph pabo4yero BpeMeHH | MPOCTOeB Ha pabodux MecTax;

- ompeleleHHe =~ ONTHMAJIBHOIO . COOTHOIIEHHS  pabOTHHKOB  OJHOM
npopeccHH  (CHELMATBHOCTH) pasiH4YHOM KBaNM(DHKALMH B TMOApa3eleHHIX
YYpeKIeHHU;

- pacu€T HOPMBI YHCJIEHHOCTH pa0OTHUKOB, HeoOXOAMMOro MJis
BBHITIOJIHEHHUA IIaHHpYyeMoro 00béMa paboT, yciyT;

- obocHoBanue = ¢dopM M BHIOB INpeMHpOBaHHsA pabOTHHKOB 3a
KOJIH4ECTBEHHbIE H KaUeCTBEHHBIE Pe3YNBTATH TPY/Ia. :

3.4 PasBurue HOPMHMPOBaHHUS Tpyaa JOIDKHO CIIOCODCTBOBATE
COBEPLUIEHCTBOBAHMIO  OpPraHH3allMH  TpPyAa, IUIAHHPOBAaHHIO W aHAIM3Y
HCIIONIB30BaHHA TPYAOBBIX PECYpPCOB, PasBHUTHIO (OPM HCIOJIH30BAHHS TPYHOBBIX
PEecypcoB,  CHH)KEHHIO  TPYHOEMKOCTH BBIMIONIHAAEMBIX ~ paboT,  pocty
NPOM3BOMUTENEHOCTH TPYL.

4. HOPMATHBHBIE MATEPHAJIBI H HOPMBI TPY 1A,
INPUMEHSEMBIE B YYPEXJIEHUU

4.1. B YupexxleHUH NPUMEHAIOTCA CleAyIOIIHe OCHOBHEIE HOPMATHBHBIE Ma-
TepHAIIbl 10 HOPMUPOBAHHIO TPY/Aa:

- METOJUYECKHE PeKOMEHIAIMH M0 pa3paboTKe HOPM TPYa;

- MEeTOMYeCcKHe PEKOMEHAAIHH 110 pa3paboTKe CHCTEMEI HOPMHPOBaHHS TPY-
Aa,

- HOpMBI TpyZAa (HOPMBI, HOPMaTHBEl BPEMEHH, YHCIEHHOCTH, HOPMBI BbIpa-
OOTKH, 00CITyKHBaHH).

4.2. B YupexaeHHH HCIONB3YIOTCS CIeAYIOLe BUIbl HOPM:
BpeMeHH;
BEIpaOOTKH;
00CIy)KHBAHHS;
YUCIEHHOCTH. :
4.3.B VYupexaeHuH B KadecTBe 0a30BBIX MoKa3zarened MpH pa3paboTKe MecT-
HBIX HOPM TpyJa, pacdeTe IPOM3BOJHBIX IOKa3aTellel, B LENAX OpPraHM3alHH H
YIpaBIeHHs TEPCOHANOM HCIONB3YIOTCS MEeXOTpacieBble M OTpPAacieBhle HOPMBI
Tpyna.

JIOJKHOCTH M3 IUTATHOrO PAcIUCAHHs pasfielieHbl Ha TPYIIIbL: MeKoTpace-
Bylo (Oyxrantepckas, KaapoBasi, PHHaAHCOBO-3KOHOMHYECKAs, IOPUAUYECKas CIyx0a,

£



ofciy’kMBaHHe 3IaHHHA M COODPYXKEHHil), OTpacjieByI0 (IODKHOCTH IO crenutuke
YYPEXKACHUS) H FPYNNy BCIOMOraTejJbHBIX JOJDKHOCTel (JODKHOCTH MO CIelH-
dHKe IPYTHX chep).

Jns MexoTpacneBoil rpynuel SOMKHOCTEH HOPMBI TPYLa ONpEAeNsioTcs Ha
OCHOBAHHHM MEXOTPACIIEBBIX THIIOBBIX HOPM TPYAa, A OTPacieBOH TpyIIbl AOJK-
HOCTEH — HAa OCHOBAaHUM OTPACIIeBEIX HOPM TPYyJa’[ANs YUpexAeHuil COIHanbHOro ob-
CIly)KMBaHHA HACeNeHHs, JUIA TPYNIEl BCIIOMOTATEeNBHBIX JOJDKHOCTEH — Ha OCHOBa-
HMM HOPM TPY/a AN OJHOPOJHBIX BHIIOB AEATeIbHOCTH JPYTHUX OTpaciei.

4.4. Ilpyu OTCYTCTBMH MEXOTPACIEBBIX H OTPACIIEBBIX HOPM Tpyaa Yupexie-
HHS CAMOCTOATENBHO pa3pabaThIBaeT MECTHBIE HOPMEI TPY/Ia.

4.5. HopMaTHBHEIE MaTepHalbl JJii HOPMHPOBAHUS TpyJa JO/DKHBI OTBEYaTh
CNE/lYIOLIMM OCHOBHBIM TpeOOBaHHIM:

- COOTBETCTBOBAaTE COBPEMEHHOMY YPOBHIO TEXHHUKH H  TEXHOJOIHH,
OpraHH3alMH TpY/a;

- YUHTHIBaTh B MAaKCHMaJIbHOH CTENEHH BIIMSHHME TEXHHKO-TEXHOJNOI'MYECKHX,
OpraHH3aIMOHHBIX, IKOHOMUYECKHX H NCHXO(PH3HONOrHYeCKHX (HaKTOPOB;

- obecrieylBaTh  BBICOKOE KayecTBO YCTaHaBIHBaeMBIX HOPM TpYyZa,
ONTHUMAJBHEIH YPOBEHb HANPSHKEHHOCTH (HHTEHCHBHOCTH) TPY/Ia;

- COOTBETCTBOBAThL TPeOYEeMOMY YPOBHIO TOYHOCTH;

- 6BITE YROOHBIMH JUIA pacyéTa IO HAM 3arpaT TpyAa B YYPEKACHUH W
onpeJielieHua TpyA0EMKoOCTH paboT;

- obecrevHBaTE BO3MOXKHOCTH HCIIONB30BaHHS HX B aBTOMATH3HPOBAHHBIX
CHCTEMaX M NEPCOHANBHBIX 3JIEKTPOHHO-BBIYHCIMTENBHBIX MalllHHax Juii cbopa u
00paboTKH HHpOPMAIIHH. :

4.6, YcraHOBNIeHHE KOIMMYECTBA HEOOXOJUMEIX 3aTpaT TpyJa Ha BBIMONHEHHE
paboT OpraHHYECKH CBA3aHO C YCTAHOBJIEHHEM KBaJTH(HKAIHOHHBIX TpeGOBaHHH K
HCNONHHATENAM 3THX paborT.

4.7. Crenens muddepeHIMalHd HIH YKPYITHEHHS HOPM OINpPEAE/sSeTcs KOH-
KPETHBIMH YCJIOBHSAMH OpraHH3alliH TPYAa.

48.B VupexaeHMH NpHUMEHSIOTCH IIOCTOSHHEBIE, BpPEMEHHBIE H pa30BbIe
HOPMBI TpyAa. '

4.9.TlocTosgHHbBIe HOPMEI Pa3pabaThIBAIOTCS H YTBEPKAAIOTCA HAa CPOK He 0o-
nee 5 (IATH) IeT ¥ HMEIOT TEXHUYECKYI0 000CHOBaHHOCTE.

4.10. TexuuyeckumMu  ODOCHOBAaHHBEIMH  CYHTAIOTCA  HOPMBI  Tpyla
YCTaHOBNEHHBIE Ha OCHOBE AHAJIMTHMECKHX METOJOB HOPMHPOBaHHMSA TpyHAa C
yKa3aHueM KBATH(QHKALHOHHBIX - TpeOOBaHWH K  BBINONHEHHIO paboT ®H
OpHMEHTHpPOBAaHHBIE Ha HauOonee MONHOE HCIONB30BAHHE BCeX pe3epBoB pabodero
BPEMEHH IO NMPOAOJDKUTENBHOCTH H YPOBHIO HHTEHCHBHOCTH TpY/ia, TeMITy paboTHI.
Tapudukamus paGor u onpefencHue KBaTUHKAUMOHHBIX TpeCoBaHWH K
paboTHHKAM MPOM3BOAATCS B COOTBETCTBHH C HOPMAaMH 3aKOHOJATENbCTBR
Poccuiickoii ®enepanuu.

4.11. BpemeHHble HOPMEI YCTaHABIIHBAIOTCA Ha NEPHOJ OCBOCHHA TeX HIIH
HHBIX paloT IpH OTCYTCTBHMHU YTBEep)KICHHBIX HOPM TpyZAa, KOTOPBIE MOTYT OBITh yC-
TAHOBJEHEI CYMMapHBIMH 3KCIIEPTHEIMH METOAaMH HOPMHPOBaHHUA TPy Za.



4.12. Pa3oBble HOpDMBI YCTAHABNHMBAlOTCH HAa OTHENBHBIE pabOTH, HOCAIIHE
eJMHHYHEIN XapaKTep (BHEIUIaHOBEIE, aBapuiiHble H T.I1.). OHH MoryT OBITH pacyer-
HBIMH M OIIBITHO-CTaTUCTHYECKHMH.

4.13. BpeMeHHBIE ONBITHO-CTATHCTHYECKHE HOPMBI BpEMEHH, YHCIEHHOCTH,
BEIPAaOOTKH MM 0OCTY>KMBaHHs YCTAaHABIUBAIOTCHA NPH OTCYTCTBHH B YUPEXAEHHH
TEeXHWYECKH OOOCHOBAHHEIX HOPMATHBHBIX MATEPHAJIOB IO TPYAY Ha BHIMOJHEHHE
JaHHBIX BU/I0B paboT. BpeMeHHble HOPMBI YCTaHABIWBAIOTCA HAa OCHOBE 3KCIICPTHOH
OLEHKH CIELHANKCTa [0 HOPMHpPOBAHHIO Tpy/Aa, KoTopas OasHpyercs Ha
CHCTeMaTH3MPOBAHHBIX JIaHHBIX O (aKTHYEeCKUX 3aTpaTax BpeMEHH Ha aHAJIOTHYHEIE
paboTel 3a mpenbIAyMKi nepuox BpeMeHH. CpoK AeifcTBHS BpEeMEHHBIX HOPM He
LOJDKEH TIPEBBIIATH TPEX MecsAleB (Ha 4acTO IOBTOPAIOLMXCHA paboTax), a mpH
JIMTEIBHOM ~TIpollecce - Ha IEePHOJ BBIMONHEHHSA HEOOXOMHMBIX paboT.
OTBeTCTBEHHBIE 32 HOPMHpPOBAHHE JIHIIA HECYT NEPCOHAJBHYIO OTBETCTBEHHOCTD 32
npaBuiIbHOE (060CHOBaHHOE) YCTAHOBIIEHHE BPEMEHHEIX HOPM Tpyaa.

4.14. O BBeAeHUH BPEMEHHBIX HWJIH Pa30BBIX HOPM Tpyna paGOTHHKH JOJDKHBL
OBITH M3BellleHs! 0 Havyalla BRIMOIHEeHHs paboT.

5. METOJHKA HOPMHPOBAHHS TPYJA B YUPEXIEHUH

5.1. HopMBl 3aTpar TpyAa B YUpexOeHHH MOTYT OEITh YCTAHOBJIEHBI JABYMS
METOJaMH — aHATTITHIECKHM H CYMMAapHBIM.

5.1.1. Ilpu ananuTHdeckoM crnocobe 3aTpaTel pabouero BpeMeHH Ha HOPMH-
PYEMYIO ollepalHIiO ONPENEILIIOTCA 10 HOpMAaTHBaM BpEMEHHU Ha OT[eNnbHble pabodne
onepanuu, pa3paboTaHHBIM Ha OCHOBE XPOHOMETPAaXKHHIX 3aMepoB u dororpaduit
pabouero gHs.

5.1.2. Tlpu cyMMapHOM MeTOJle HCXOAHBIMH NAHHBIMH Ui pa3paboTKH HOPM
HAa OCHOBHBIE ITPOLECCHl PabOTHl YUpPEXIeHHUS ABNAIOTCA OTYETHEIE CTATHCTHYECKHE
JaHHbIE BBINOJHEHHS JAaHHOTO IIpoLiecca paHee.

5.1.3. CymmMapHEBIf MeToa, GUKCHPYIONTHI TOJNBKO (pakTHIeCKHe 3aTpaThl TPY-
Ia, IPHMeHsieTCd B YUpeXKAEeHHH B HCKIIIOYUTENBHEIX CIy4asx: IPH HOPMHPOBAaHHH
aBapUHHBIX MIIH OTIBITHEIX paboT.

6. OPTAHU3ALIUA PABPABOTKH H IIEPECMOTPA HOPMATHBHBIX
MATEPHAJIOB I10 HOPMHPOBAHUIO TPYJIA

6.1. Pa3paboTka HOpMaTHBHBIX MaTEpPHAIOB [0 HOPMHPOBAHHIO TpyAa B Y4-
peXIeHHH OCHOBaHA HAa MHULIHATHBE AJMHHHMCTPALHH YUYPEXICHUS WIH [IPECTaBH-
TENBHOTO OpraHa pabOTHHUKOB.

6.2. BeeneHue, 3aMeHa M TIEPeCMOTP HOPM TpyZAa OGOpPMIAIOTCA TOKATEHEIMH
HOPMATHBHBIMK aKTamu YupexjaeHus (MpHKa3oM, paclopsDKeHHeM, NOOKEHHEM IT0
HOPMHPOBAHHIO H T. I1.), YTBEPXXAAEMbIMH € Y4€TOM MHEHH IIPe/ICTABUTENILHOIO Op-
raHa pabOTHHKOB (COBETa TPYAOBOTO KOJUIEKTHBA M T. TL.).



6.3. OCHOBHBIM BH/IOM HOPMAaTHBHEIX MaT€pHAJIOB 10 HOPMHPOBAHHIO TPyJa
B Yupex/IeHHH SBJAIOTCH TEXHHYECKH 000CHOBaHHBIE HOPMEI TPY/AA.

6.4. O6OCHOBaHHEIMH ABJISAKOTCH HOPMBI, YCTAHOBIEHHBIE aHAIMTHYECKHM Me-
TOJIOM € Y4eTOM (haKTOpOB, BIHAIOIINX HAa HOPMAaTHBHYIO BeJIMIHHY 3aTpaT TPYAa.

6.4.1. ®axTOpEI, BIMAIOIHE Ha HOPMATHBHYIO BEIMYHHY 3aTpar TpyZa, B 3a-
BHCHMOCTH OT XapakTepa W HallpaBJeHHOCTH BO3NAEHCTBHA, MOPa3AENAIOTCS Ha TeX-
HHYECKHE, OPraHU3allMOHHBIE, ICHXO(H3HONOTHYECKHe, COMATbHbIE H SKOHOMHUYE-
CKHeE. : ' o

6.4.2. Texuudeckue (GaxkTopsl ONMpeAeNsoTes ypoBHeM pa3ButHsa MTB Vupe-
HKACHHS.

6.4.3. OprasusanuoHsble (akToOphl OnpeAeNsoTca GopMaMu pasieneHHs H
KoomepalMy Tpy/Ja, opraHusamueit pabouero Mecta u ero o0CIy)KHBaHHEM, METOMA-
MH M IpHEMaMH BBINONHEHHs paboT, peKMMaMu TpyJa U OTAbIXA.

6.4.4. DxoHoMmuyeckde (akTOpbl ONpeNeNnsioT BIHAHHE pa3pabaTHIBaeMBIX
HOPM Ha MPOM3BOJUTENBHOCTh TPYOa, Ka4eCTBO, ce0eCTONMOCTh OKAa3BIBAEMBIX YC-
TYT. ‘

6.4.5. Tlcuxodusnonorudeckne (HakTopsl ONPEAENSIOTCA JIHYHOCTHEIMH Kade-
CTBaMH pabOTHHKA, CIOXKHOCTBIO BHITIONHEHHS TIpoLiecca (YpPOBeHb BHHMATEILHOCTH,
ObICTpOTa peakluH, HeOOXOAMMOCTh aHalIu3a, HeoOXOOUMOCTh BEIOOpA H NPHHATHA
CaMOCTOSTEILHOTO PELIEHHS H Ap.), @ TaKkKe HEKOTOPBIMH XapaKTePHCTHKAMH Ipo-
H3BOJCTBA Y4YpeX/eHHsA Ha KOHKPETHOM y4acTke (IapaMeTpsl 30HBI 0030pa ¥ 30HBI
JocsaraeMocTH, pabodas 1o3a, 3arpy>KeHHOCTh 3peHHs, TeMI paboTEH | T. A.).

6.4.6. CouuanbHele (HaKTOpel, Kak U NMCHXO(H3HONOTHIECKHE, ONMpeNeNIOTCs
XapakTEPHCTHKAaMH HCIOJIHHTENS paboT, ero Ky/JIbTypHO-TEXHHYECKHM YPOBHEM,
OIBITOM, cTaxkeM pabotel u Ap. K conuanbHEIM (hakTOpaM OTHOCSATCS M HEKOTOpHIE
XapaKTePHCTHKH OPraHM3alliM MPOM3BOJCTBA U TPYyJa - COAEPXKAaTelbHOCTh M IpH-
BJICKATEIBHOCTh TPY/a, HAIHYHE MATePUABHBIX H HeMAaTepHAITBHBIX CTHMYJIOB H T.
I.

6.5. BelsBieHUe . yueT BceX (akTOPOB, BIHUSIOUMX HA BEIHYHHY 3aTPaT TPY-
1a, OCYILECTBIAETCA B npoLecce pa3pabOTKH HOPM M HOPMATHBHBIX MaTepHANIOB JIIA
HOPMHPOBaHUA TPYAQ.

6.5.1. Yyer ¢akTOpOB MPOBOJUTCA B CJIEAYIOUICH MOCNEA0BATEILHOCTH:

- BBIABNAIOTCA (AKTOPHI, BAMAIOIINE HAa HOPMAaTHBHYIO BEJIMYHMHY 3aTpar TpY-
23, 00yCIIOBNEHHBIX KOHKPETHBIM BHAOM 3KOHOMHYECKO#H NeATeNbHOCTH;

- ONpeZieNsAI0TC BO3MOXKHBIE 3HAueHHs (aKTOPOB IIPH BBIIOTHEHHH NaHHOM
paboTEL;

- OMNpefeNsOTCS OTPAaHHYeHUs, NMPEABABIAIONINE ONpe/elieHHEle TpeOoBaHHUs
K TPyZOBOMY IIpoliecCy, B pe3ylbTaTe 4ero yCTaHaBIMBAIOTCH €ro JOIYCTHMbIE Ba-
pHaHTH;

- BBIOMpAIOTCH COYETaHHs (aKTOPOB, MPH KOTOPBIX AOCTHraroTcs 3¢deKTus-
HBIE pe3yJIbTaThl paboThl B HanOoJee GIAroNpPHATHBIX YCIIOBUSAX A X MCIIOJHHTeE-
neit (MPOEKTHPOBaHHE PALIHOHAEHOTO TPY/IOBOTO MPOLECCA).

YKka3aHHBIe TIPOLEAYPHI TPOBOAATCA Ha 3Talle INpeIBAPHUTENLHOTO H3YYeHHs
OpraHH3allHOHHO-TEXHHYECKUX H APYTHX YCIOBHH BBINONHEHHA pabot. Yacte dak-



TOPOB, 3aBHCAIIMX OT HCTONHUTeNeH paboT, yduThIBaeTCs Ha 3Tane BbIOOpa mepcc
Hajla JJ1s1 HaOJOACHUA NPH aHATMTHYECKH-HCCIIeIOBATENbCKOM METOIE YCTaHOBIIE
HHS HOPM M HOPMAaTHBOB. '

6.6. Ilpn pazpaboTke HOPMATHBHEIX MATEPHATIOB MO HOPMHPOBaHHIO TpyZa
VupexeHHH YYUTBIBAIOTCS CIeAYIOHe TpeOOBaHus:

- HOPMAaTHBHBIE MaTepHalibl MO HOPMHPOBAHHUIO TPYAa JOJDKHBI OBITH 000(
HOBaHBI HCXOJIS H3 UX NIEPHOAA OCBOEHHS;

- MpoBeJieHHe anpofallud HOPMAaTHBHEIX MaTepHAJIOB B TeueHHe He MeHee |
KaJleHJapHBIX JHEeH; :

- IpH (GOPMHPOBaHMH Pe3YyJBTATOB N0 HOPMHMPOBAHHMIO TPYIa AOJIKHO OBHIT
y4TeHO MHEHHE NPEeACTaBHTENEHOTO OpraHa paGoTHHKOB.

6.7. PaspaboTtka HOpM TpyZa B YUpexXAeHHH NMPOBOAUTCA B CIEAYIOLIEM TIC
pAaIKe:

6.7.1. TlogroroBuTeNnsHBle W OpPraHH3allHOHHO-MeTOAMYeckue paGoTel. H
3TOM 3Tale ONpeleNIIOTCS LeJd M 3aJadd JaHHOTO Ipolecca, YTOYHSAIOTCS BHI
HOPM, COCTaBIISIETCSl TEXHUYECKOE 3a/jaHie ISl TIPOBEAEHHST HOPMATHBHO - HCCIENC
BaTeNbCKOH paboTBI. ‘

VupexeHue HMeeT NMpaso NepeiaTh ayTCOPCHHIQBOH OpraHW3alliH, Ha OCHC
BaHUH JOTOBOPA, BHIIONHEHHE paboT 0 HOPMHPOBAHHUIO TPYIA.

6.7.2. Pa3paboTka MeToquuyecKoil NporpaMMel, BKIIOYAIOIIEH CIeyIOLIHe BC
NPOCEHI: ' o
- BBIOOp YupexneHW#i W/HMIM HX CTPYKTYPHEIX NOIpa3ieleHHi, Ha OCHOB
OpraHM3auKMK MPOM3BOJICTBA U TPYJa KOTOPEIX GyAyT pa3spabaThiBaThCs MPOTPECCHE
Hble TEeXHOJIOTHYeCKHe (TpyHOBbIE) NPOLECCHl M pAllMOHATBHBIE OPTaHH3aLHOHHC
TEXHHYECKHE YCIIOBHS X BBITIOJIHEHHS, NIpeAycMaTpHBaeMble IpH NPOSKTHPOBaHU
HOPM 3aTpaT TpYyJa,

- HMCIONL30BaHHE ACHCTBYIOIIMX HOPMATHBHBIX MaTepHaJOB AJIS HOPMHPOBE
HUS TPYJa, B T. 4. MUKPO3JIeMeHTHBIX HOPMaTHBOB;

- onpepeneHre (akTOPOB, BIUAIOIIHX HA 3aTPaThl BPEMEHH TNPH BBHIOJHEHH
OTAeNBHBIX paboT 1 06ecrneynBaIOIMX HAMOOBIIYI0 TOYHOCTE HOPMATHBOB H HOP!
IpH HaHMEHBIIIEH CI0KHOCTH U TPYA0EMKOCTH HX pa3paboTkuy;

- MHCTPYKTaX paGOTHHKOB, OCYINECTBISIOMINX HaOIONAEHHs H aHAIH3 3aTpa
paboyero BpeMeHH U NPOEKTHPOBaHHE HOPM H HOPMATHBOB;

- MPOBEpKa NPOeKta HOPMAaTHUBHBEIX MaTepUAJIOB B IPOU3BOJICTBEHHBIX YCIIOBE
9X; '

- odopmieHHe cOOpHHKAa HOPMATHBHBEIX MAaTEPHAJIOB B LIETIOM.

6.7.3. Msydenue 3aTpaT pabouero BpeMeHH Ha pabounx mecrax. Ha aTom 1
ne BHIOMPAIOTCS HCIOJHHTENH, 32 paboTol KOTOpBIX OYOyT BecTHCh HAONIONEHH:
IPOBEICHHE HEMOCPEACTBEHHEBIX 3aMePOB paboyero BpeMeHH, a TaKkke TEXHHYECKH
PacyeToB, SKCIIEPUMEHTAIBHBIX M APYTHX UCCIIeJOBATENBCKUX paboT.

6.7.4. ObpaboTka coOpaHHBIX MaTepHAIOB:

- aHay3 ¥ 00001IeH e pe3yIbTaTOB U3y4YeHHs 3aTpaT paboyero BpeMeHH,;
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- pa3paboTKa HOpMaTHBOB (HOPM) ¢ Y4eTOM OCHOBHEIX ()aKTOpOB, BIHSIOLIA
Ha BeJMYHHY 3aTpaT TpyZa, a TAKXKe BbIBOJ 3MIUPHYECKUX GOpPMYN 3aBHCHMOCTE!
MEXIY 3HAUEHHAMH BIHSIOLIMX (PAKTOPOB M BeIHYHHAMH 3aTpaT TPYa;

- YTOYHEHHE [IPOeKTa HOPMATHBHOIO JOKYMEHTa B [IEPBOH peAaKIMy U Ompe
JeneHHe KOHKPETHBIX YUpexaeHui W/HIH CTPYKTYPHBIX MOApasJeNeH:Hi Yupexne
HHA [ IpOBelleHUs Ha HX 0a3e NpoBepKH HOPMATHBHEIX MaTepHAaJIoB.

6.7.5. IlpoBepka HOPMAaTUBHEIX MaTepHAIOB B IPOH3BOJCTBEHHBIX YCIOBHA
C LIeIIbIO BRISIBIICHHS YTOYHEHHUH U JONIOJIHeHUH, NOJIeKallliX BHECEHHIO B IPOEKT.

6.7.6. IloaroroBka oKOHYATENLHOH peAaKLWH HOPMAaTHBHEIX MaTepuanoB, H
3TOM - ITOCHENHEM - 3Talle aHAJIU3HPYIOTCA pe3yJIbTaThl IIPOBEPKH IPOEKTa HOpMa
THBHOTO AOKYMEHTa B IPOH3BOJACTBEHHBIX YCIOBHAX, 0000INAIOTCA TOMyUYeHHbIE OT
3bIBBI, 3aMeYaHHs U MPEANOKeH .

6.8. O6 ycTaHOBNEHHH HOPM TpyAa pabOTHHKM HOJDKHBI OBITh H3BEHIEHBI H
Mo3JHee, 4eM 3a JIBa Mecsla.

6.9. O6 ycTaHOBIEHMH BPEMEHHBIX M Pa30BBIX HOPM PaBOTHHKH JIOMKHEI OBIT
H3BEILEHB] 10 Hayalla BBeJIEHUs 3TUX HOPM.

6.10. Hopms! Tpyna, YTBep)KIEHHEIE JOKATHHBIM HOPMATHBHEIM aKkTOM Y4
PeX/CHUS € y4eTOM MHEHUs MPEJCTABUTENHLHOrO OpraHa TPYAOBOrO KOMIEKTHBE
SBIAIOTCS 00A3aTEeNbHBIMU IS BEITIONHEHHS BCEMH pabOTHUKaMH YUpexIeHHs.

7. MOPSIAOK OPT AHA3AIIMA 3AMEHDBI H IEPECMOTPA HOPM TPY-
JIA B YUYPEJKJIEHUHA

7.1. 3amMeHa ¥ MepecMOTP HOPM TpyZa B YUpeKISeHHH OCYIIECTBIAIOTCA opra
HaMH, UX yTBepIMBIUMMHU. [lepecMoTpeHHBIE HOPMEI TaKXKe IOIekKaT o(opMIeHHK
JIOKaJbHBIM HOPMATHBHEIM aKTOM M AOBEIECHUIO /10 pabOTHUKOB HE IO3HHEE, YeM 3.
IBa MecsLa IO UX BBEEHHS.

7.2. TIpoBepka JeHCTBYIOLMX B YupexIeHHH HOPM TpyAa OCYLIEeCTBIAETC:
aTTECTAlMOHHOM (SKCIEPTHOM) KOMHCCHeH, YTBEP)KAEHHON AHPEKTOPOM YHpexse
Hua. Ilo pesynbraTaM NpoBepKH KOHKPETHOE pellleHHe NPHHHMAeTcd MO KakJol
HOpMe. ATTECTOBaHHBIMH NIPH3HAIOTCS TeXHUUECKH 000CHOBaHHBIE HOPMEI, COOTBET
CTBYIOIIHE JOCTHTHYTOMY YPOBHIO TEXHHKH M TEXHOTOTHH, OpraHH3al[HH IPOH3BOJI
CTBa U TpyZa.

7.3. VYcrapernme H OIIHOOYHO YCTAHOBJIEHHBIE HOPMEI TIPH3HAIOTCA HE aTTe
CTOBRHHBIMH U TOAJIEXKAT EPeCMOTpY.

7.3.1. YcTrapeBmUMH ABISIOTCA HOPMBI, AeHCTBYIOIIHE Ha TeX BHaax OubOmHo
TeYHBIX paboT, TPYJAOEMKOCTh KOTOPBIX YMEHBIOHIACh B pe3ysbTaTe oOmero ymyd
LIeHHUs OpraHU3aly [POH3BOJCTBA U TPYAa, pOcTa NpotecCHOHATBHOIO MacTepCTB:
¥ COBEPILEHCTBOBAHMS IPOU3BOCTBEHHBIX HABBIKOB PaOOTHUKOB YUpeKaAeHHUs.

7.3.2. OmMOOYHBLIMH SABJIAIOTCH HOPMEI, IIPH YCTAHOBJIEHHH KOTODPBIX ObLI
HeNpaBHJIFHO YUTEHBl OpPraHH3allMOHHO-TeXHHYECKHe YCIIOBUS MM JOIYLIEHEl He
TOYHOCTH B TIPUMEHEHHH HOPMATHBHBIX MaTepHaOB JIMOO0 NpoBeIeHHH PacyeToB,

7.3.3. B xaxaoMm cioy4ae aAMHHHCTpalMs Y4peXIeHHs obecreudBaeT TINA
TelIbHYIO [IPOBEPKY BBIIOIHEHUA NPETyCMOTPEHHOH HOpMaMy TEXHOIIOTHH Ha BCE)

s



r

olepalHix TPYAOBOTO IIpollecca, a TakKe COOTBETCTBHS (PAKTUYECKH BEITOIHEHHOM
ob6beMa pabot 00BeMaM, 3AT0KEHHBIM NPH pacyeTe HOPM.

7.3.4. OmHOBpEeMEHHO aIMHHHCTPaUMs YUpeXIeHHs, HCXOAA M3 KOHKPETHBL
TIPOM3BOACTBEHHBIX YCnoBHH, 0643aHa palHOHANU3INPOBAaTh TEXHOIOTHYECKHE MpO
LIECCHl TEX OIEPaLMi, YCIOBHS, BEIIONHEHHNA KOTOPBIX HE COOTBETCTBYIOT JOCTHTHY
TOMY YPOBHIO OpraHHU3alluy IpOU3BOACTBA U TPYa.

7.3.5. IlepecMOTp ycTapeBIIMX HOPM OCYILECTBIAETCS B CPOKH H B pazMepax
YCTaHABIHBAEMBIX PYKOBOACTBOM YUpexJeHHA 1o cornacosaHuio ¢ CoBeTOM TpY
JIOBOTO KonneKTHBa. IlepecMorp OIUMOOYHEIX HOPM OCYIIECTBISETCS IO Mepe It
BBISIBJIEHHS 10 COTvIacoBaHuio ¢ COBETOM TPYIOBOTO KOJUIEKTHBA.

7.4. OCHOBaHHMAMH JUIS IIPHMEHEHH TI0IIPaBOYHAIX KO3(pGHUHEHTOB K HOPMa)
H HOPMAaTHBaM MOTYT IIOCTIYXXHTE TaKHe (aKTOpEI, KaK:

- OCBOEHHE MNPOW3BOJCTBEHHBIX MOILIHOCTEH, HOBOM TEXHMKH, TEXHOJIOTHH
BHJIOB NIPOAYKLHH (YCHYT);

- HECOOTBETCTBHE (DAKTHYSCKHX OpPraHH3allMOHHO-TEXHUYECKHX YCIIOBHi
NPOM3BOJCTBA YCJIOBHSM, IIPEIYCMOTPEHHEIM BO BHOBb BBOJMMEBIX HOPMaX H HOpMa:
THBAaX. ‘

7.5. Jnsa obecnedeHHs NPOAYKTHBHOCTH JEHCTBYIOIHX HOPM B YUpeXIeHHE
eXEeroNIHO pa3pabaThIBaeTCA KaJCHAApHbIH IUIaH MX 3aMeHBI M TepPecMOTpa, B KOTO-
POM JIOJKHEI OBITE TIPEyCMOTpPEHBI:

- paspaboTka HOpM Ha HOBbIe paboTHl M paboTHl, paHee He OXBaYeHHbIE HOP:
MHMPOBAaHUEM TpPY[a;

- IEPECMOTP HOPM, NIPU3HAHHEIX B Pe3yJIbTaTe HX [IPOBEPKH yCTapeBIIHMH.

7.6. ObpeM nepecMoTpa Kaxx[OH ycTapeBlIeH HOPMEI 3aTpaT TpPyAa, yKasbl
BacMbIif B KalleHIapHOM IUIaHE W ABNAIOMIMICAH OCHOBOH pacdera 3KOHOMHYECKOI(
stdexTa, onpenenseTcs OPHEHTHPOBOYHO O Pe3yNBTaTaM ee MPOBEPKH.

7.7. TIpOeKT KaleHapHOro IUIaHa 3aMEHBI M MEPECMOTpa HOpM 3aTpaT TPYA:
BBIHOCHTCSH aAMHHHCTpaIel YapexaeHns Ha 00CyieHNe TPYAOBOro KOJIEKTHBA k
C YYeTOM ero peKOMEHJAIMH, a TaKke C Y4eTOM MHEHHS NpeAcTaBHTENBHOIO OpPraH:
pabOTHHKOB YTBEPKAAETCS UPEKTOPOM YUpeKIeHHS.

7.8. AaMuHHCTpanus YupexIeHHs B 00A3aTEJIbHOM MOPSAJKE pa3bACHAET Ka-
KIOMy pabOTHHKY OCHOBaHMSA [IEPECMOTPa HOPM, 3HAKOMHT C METOIAMH, IPHEMAaME
H YCIOBHAMH TPYAA, IPH KOTOPHIX OHH JODKHBI IPHMEHATHCA.

7.9. MeponpusaTus KalleHIapHOTO IUIaHa 3aMeHBI U IepecMoTpa HOpM 00s3a-
TENBHO YBA3BIBAIOTCA C COOTBETCTBYIOLIMMHM IOKA3aTeNsIMH 3KOHOMHYECKOIO M CO-
LIMAJIBHOTO Pa3BUTHA YUPEXASHHA H B3aHMHBIMH 00sA3aTeNbCTBAMH KOJUIEKTHBHOIC
ZIOTOBOPA. :

7.10. Ina obecnevenus 3¢GeKTHBHOTO BHEPEHHA H OCBOSHHSA HOPMAaTHBHBIX
MAaTepHajioB M HOpM, pa3paloTaHHBIX H2Z MX OCHOBE, B YUPEXKIEHHH IPOBOIATCS
CIEeYIOIINE MEPOTIPHATHS:

- IPOBEPSIETCA OPraHU3alHOHHO-TEXHUYECKass TOTOBHOCTH IIPOW3BOJCTBEH-
HBIX Y4aCTKOB M paGOvHX MECT K JAeSATeIBHOCTH 10 HOBBIM HOPMaM;
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- IUIAHUPYIOTCA H peai3yrOTCA OpraHH3allHOHHO-TCXHHYECKHAC MEPONPHATHS
0 YCTpaHCHHWIO BHIABJICHHBIX HEJNOCTATKOB B OpraiMsailyH Tpyla d NpOU3BOACTBA, 4
TaKKe 10 yIyJIIeHHIo YCIOBHI Tpya;

- HHCTPYKTHPYIOTCA COTPYAHHKH, KOTOpble OyAyT paboTars 1o HOBEIM HOp-
MaM. : _

O3HaKOMIJIGHHE ¢ HOBBIMH HOpMaMH COHpPOBOXIAETCA MaccoBOH pasbACHHU-
TeNEHOH paboToi, a B HEOOXOAUMBIX clydastx H oéyquHeM. Ecnu npu npoBefeHHM
noo0HOM AeATeNBHOCTH BBIACHSAETCS, YTO CYIIECTBYIOIIME B YUPEKACHHH OpraHud-
3alJMOHHO-TEXHHYECKHE YCIOBUA Gonee COBCPIICHHEI, 4Y€M IMPEAYCMOTPCHHEIE B
MeXOoTpacieBbix (OTpacieBblX) HOPMax WIM HOpMAaTHBaXx, a JeHCTBYIOIIME MeCTHEI®
HOPMEI Ha COOTBETCTBYIOMIHE paboTkl Gojlee MPOrpecCHBHEI, 9€M HOBBIE, TO HOBBIE
MexoTpacnesble (OTpaclieBEle) HOPMBI MIIH HOPMATHUBbI HE BHEAPSIOTCH.

8. HOPSAJIOK COI"JIACOBAHi/IH H YTBEPXKJAEHHSI HOPMATHBHBIX
MATEPHAJIOB 1O HOPMHUPOBAHUIO TPYJIA

8.1. HopmaTBsl MMEIOT yHHGHIMPOBAHHEIH XapakTep H OTpakaioT 0600-
I[eHHBIE OpraHM3alMOHHO-TEXHHYECKHEe YCIIOBHA ydpexieHus u Haubojee panuo-
HallbHbIE [PHEMBI W METOB! BEITIONHEHHS paboT. .

8.4. IopsAmok cornacoBaHWA M YTBEPXKHEHHs JTOKaJbHBIX HOPMaTHBHEIX Mate-
pHANOB Ha YpOBHE YUpexIeHH .

- paspaboTaHHble HOPMATHBHBIE MaTepHAIBl HAMPABILAIOTCA aJMHHHCTpaLyen
B IIpeICTaBNTENBHEIN Oprad pabOTHHKOB A4 yueTa MHEHUN H COracoBaHuf,

- IpeJICTABUTENbHBIA OpraH paGOTHHKOB MPH HECOIJIaCHH C IO3HLHEH agMu-
HUMCTPALIHH JODKEH [IPeOCTABHTE MUCHMEHHBIH IPOTECT ¢ 000CHOBaHHEM CBOEH 110-
3HLIH, IPH 3TOM aAMHHHCTpaNuA HMeeT NPaBo yTBepJHTh HOPMATHBHEIE MaTepHa-
761 Ge3 MONOKHTENEHOH OLIEHKH MPe/ICTaBUTENBFHOTO OpraHa paboTHHKOB;

- B Cy4ae OTPHUATEeNbHOH ONEHKH HODMAaTHBHBIX MarepHajioB Mo HOPMHPO-
BaHMIO TPYJa, KOTOPhIE YTBEPXASHB! TUPEKTOPOM YUpeKIAEeHH, IPeICTaBHTEeIbHEIH
oprai paGOTHHKOB HMeeT OCHOBaHHA JUIA MOJAYH KajJoObl H PaCCMOTPEHHS €ro b
cyznebHoOM mopsaxe.

8.5. AqMUHHCTpalMs W NpeACTaBHTENbHEIH OpraH pabOTHHKOB YYpexaeHHs
JOJDKHBL:

- Pa3bACHUTH pabOTHYIKAM OCHOBAHMA 3aMeHBI MIIH MIEpecMOTpa HOpM TpyAa U
YCIOBHSL, IPH KOTOPBIX OHM JIOJUKHBI IPHMEHATHCS;

- MOCTOSIHHO TOAAEPKHBATh M pa3BHBATh WHWIMATHUBY pabOTHUKOB 1O
epecMOTpy MeHCTBYIOIMX H BHEAPEHHIO HOBLIX, 00j1e€ NPOrpecCHBHBIX HOPM TPY-
na.

8.6. HopMmsl Tpyna, paspaboTaHHEIE CAMOCTOATENBHO YUYpexIeHHEM, SBIIAIOT-
CA MECTHBIMH M YTBEPXKIAIOTCH QUPEKTOPOM Y UPEKICHHS.



——

9. [IOPSIIOK MIPOBEPKHA HOPMATHUBHBIX MATEPHAJIOB IS
HOPMHPOBAHHA TPYJIA HA COOTBETCTBHE JOCTUTI'HYTOMY
YPOBHIO TEXHUKH, TEXHOJOI'NH, OPTAHU3AIIUU TPY A

9.1. OueHka ypoBHS JeHCTBYIOIIMX HOPMATHBOB IO TPY/Y MPOBOJHTCS MyT¢
aHanu3a HOPM, PacCYMTAHHBIX 1O 3THM HOPMaTHBaM, C IPOBeJleHHeM BbIOOPOYHE
HCClIeIOBAaHHH H M3yueHHs TMHAMHKH BRITOJIHEHHS TTOKa3aresieii HopM BhIpabOTKH.

9.2. Ilpu ocyliecTBNeHHH MPOBEPKH HOPMATHBHEIX MATEPHAJIOB II0 HOPMHP
BaHMIO TPY/ia B YYpe)XIeHUH HeoOX0qHMO BBITIONHUTE ClieyIoNue paboTE!:

- MPOBECTH aHAIH3 BHIMOIHEHHA HOPM Tpy/a (BbIpaGOTKH), yCTaHOBIEHHBIX
Vupexnenus (IpoBOAUTCS €KEerofHO), IIPX TepeBLINONHEHHH HJIH HEBBHITOTHEHE
HOpM TpyZAa Ha 15 % u Oosnee HeoOxomuma opraHW3alMs IIPOBEPKH IIOKA3ATENE
HOpMAaTHBOB U HOPM TpyAa;

- M3[aTh perjaMeHT (IpHKa3, pacHopsskeHHe) O IPOBeJleHUH NPOBEPKH HOj
MaTHBHBIX MaTepHasoB ¢ yKa3aHHeM NEPHOAa;

- YCTaHOBHUTBH NOJpa3JelieHHe, OTBETCTBEHHOE 3a MPOLECC MPOBEPKH HOPM:
THBHBIX MaTepHaIOB 110 HOPMHPOBAHHIO TPY1a Ha YPOBEE NIPEAIPHATHS;

- OpraHm3oBaTh paboyyio rPyNINy ¢ NPHUBJIEYEHHEM IPEICTaBUTEILHOTO OpT:
Ha pal0OTHHKOB;

- IPOBECTH BEIGOPOYHBIE HCCIEN0BaHHU, 00paboTKy pe3ysbTaToB;

- IPOBECTH pacyeT HOPM ¥ HOPMAaTHBOB 110 BHIOOPOYHBIM HCCIIEI0BAHUAM;

- BHECTH M3MEHEHUA H KOPPEKTHPOBKY IO pe3yJbTaTaM pacuera,

- YTBEpAUTh HOPMATHBHbIE MaTEPHATHI C H3MEHEeHUSMH M H3BECTHTh PaGOTHI
KOB COTTIAaCHO 3aKOHOAaTensCcTBY Poccutickoit ®eneparnuy.

10. NOPAJOK BﬁEI[PEHHH HOPMATHBHBIX MATEPHAJIOB
HO HOPMHUPOBAHHNIO TPYJA B YUPEXKJIAEHUHA

10.1. VYTBepxneHHEle B YCTAHOBIEHHOM MOpSKE HOPMAaTHBHEIE MaTepHal
JUIsi HOPMHPOBAHUA TPYZa BHEAPSAIOTCA HA paboune MecTa YYpek[eHHsS B COOTBE’
CTBMH C MX 001acTBiO MpHMEHEHHA H chepoli AeHCTBHA Ha OCHOBAHMH TIPHKa3a Ik
peKTOopa ¢ y9eTOM MHEHUS [PEACTABUTENBHOIO Oprana pabOTHHKOB.

10.2. Insa obecnevyenus 3¢pdexTHBHOro BHEAPEHUS H OCBOSHUSA HOPMATHBHBI
MAaTepHalIOB B YUpeKIEeHHH NPOBOJATCS CIEAYIOIHe MEPONPHATHIA:

- TpOBepKa OpraHU3alMOHHO-TEXHHYECKOH ITOArOTOBIEHHOCTH pabounx Mec
K paboTe 1Mo HOBBIM HOpMaM (HACKOJBKO OpPraHM3allHOHHO- TEXHHYECKHE YCIIOBH
BEITIOJIHEHHS pa0dOT COOTBETCTBYIOT YCIOBHUAM, NPENyCMOTPEHHBIM HOBBIMH HOPME
THBHEIMH MaTepHaJIaMH);

- paspaboTKa ¥ pealu3aliis OpraHM3alHOHHO-TEXHHYECKHX MEPOIPHATHI 11
YCTPAHEeHHIO BBIIBIEHHBIX HEJOCTATKOB B OpPraHH3alMH TPY/Ja, a TAKKE [0 yIyYLIe
HHIO YCIIOBHI Tpyza; '

- O3HAaKOMJIEHHe ¢ HOBBIMH HOPMaMH BPEMEHH BCeX paGOTAloIUX, KOTOPHI
OynyT paboTaTk 110 HAM, B CPOKH COIIACHO JaHHoMY [TonoskeHuo.
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10.3. OsHaxoMJIeHHE ¢ HOBBIMH HOPMaMH JOJDKHO CONPOBOXIAThCA NpPOBele-
HHEM MAaCCOBOM Da3biCHHUTENbHOH paboThl, HHCTPyKTaxka pabOTHHKOB, a B HeobXo-
OUMBIX CIy4asx B o0ydeHHeM HX paboTe B HOBBIX OpraHM3alHOHHO- TEXHHYECKHX
YCIIOBHAX.

10.4. Ecnyl npu nipoBeZIeHHH YKa3aHHOH MOATOTOBHTENBHOH PabOTEI BBIACHUT-
s, 4TO B YUpPEKIESHHH CYIIECTBYIONHE OPraHu3al[HOHHO-TEXHHYECKHe yCIoBHs 60o-
Jiée COBEpPILICHHEI, YEeM YCJIOBHSI,_ TNpeAyCMOTPEHHBIE B HOBBIX HOpMax HIIH HOpMaTH-
Bax, M JeHCTBYIOLIHE MECTHbIE HOPMBI Ha COOTBETCTBYIOIIHE paboTsl Gonee mpo-
I'pe€CCHBHBI, 4€M HOBBIC HOPMBI, TO HOBBIC HOPMBI HIIH HOPMaTHBEI HE BHEAPAIOTCA.

11. MEPBI, HATIPABJIEHHBIE HA COBJIIOJIEHHE YCTAHOBJIEHHBIX
HOPM TPYJA

11.1. ApMunaucTpanus YdYpexIeHUs OCyLIecTBIsAeT Mephl, HalpaBlIeHHbIE Ha
006HIO,11€HB€ YCTaHOBIE€HHBIX HOPM TpyJAa, BKIKO4Yas obecnieueHue HOpPMAJIBHBIX yC-
JIOBHIi [ BHIMONHEHHs paGOTHHKaMHM HOpM TpyAa. K TakMM ycloBHSM, B 4acTHO-
CTH, OTHOCSATCA:

- HCHpaBHOE COCTOAHHE HOMCH.ICHHI‘»‘I quemneﬁnﬂ,‘ TEXHHYCCKOTO H TEXHOJIO-
THYCCKOIO oﬁopy,uosaﬂm; .

- CBOEBpeMeHHoe o0eclieueHne TEXHHIeCKoi H nHOH HeoOxomuMmol ang pabo-
THI ROKYMEHTALlHeH; ‘ o

- HaJJexaniee Kad4eCTBO MaTepHallOB, HHCTPYMEHTOB, HHBIX CPEACTB H IPEA-
METOB, HEOOXOJUMBIX IS BBITIOMHEHHs pabOThI, MX CBOEBPEMEHHOE IpPEIOCTaBie-
HHe PaGOTHHKY; '

- YCIIOBHS TpYyJa, COOTBETCTBYIOLIHE TpeDOBaHUAM OXpaHBl Tpyla U Gesonac-
HOCTH 00pa30BaTeJIbHOTO MPOHU3BOICTEA.

INIEPEYEHD

HC]’IOJ’[]:3OBhHHbIX THHOOBLIX HOPM TPYAa HA OCHOBE€ HOPDMATHBHLIX NNPABOBLIX
aKTOB
Bunx HopMHupoBaHuS Tpyna JIOKYMEHT WM OpraH, YTBEpAUBLIHI HOPMBI TPY-
aa
HopMaTHBb! YHCTIEHHOCTH pabodnX NMpadyeyHbIX Mocranornenne Muntpyna PO or 08.10.1992 N
20

Hopmb! o6cimyskrBaHHg nis paboqux, 3aHATHIX HA Mocranoenenne Munrtpyna PO ot 24.06.1996 N
pafoTax Mo caHHTapHOMY COAep:KaHHIO foMoBAane- |38
HHH

Tunosele HOpMaTHBLL BpeMeHH Ha paboTel o ynpae- | MunTtpyaom Poccun 07.03.2014 N 010
JIEHHIO TIEPCOHANIOM B TOCYAAPCTBEHHEBIX (MyHMUM-| -
NaibHEIX) yupesxaeHuax. LIHOP 14.12.01
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Twnoeble HOPMATHBEI YHCIEHHOCTH pPabOTHHKOB
IOpUIMYECKHX TIOApa3JeNieHHHi  rocyJapcTBeHHBIX
(MyHHIMIAIBHBIX) yupexaeHuid. HIMOP 14.10.01

Munrpyaom Poccuu 07.03.2014 N 009

TunoBble HOPMATHBEI BpeMeHH Ha paboTel Mo Gyx-
PANTEPCKOMY yHeTy H (DHHAHCOBOH NEATENBHOCTH B
rOCYJapCTBEHHBIX (MYHHUMNANBHBIX) YYpexneHHAX.
IIIADP 14.08.01

Muurpyn Poccun 07.03.2014 N 003

MeskoTpaciesble YKPYNHEHHBIE HOPMATHBbI BPEMEHH

Ha pa6oTel no GyxranTepckoMy ydeTy H pHHaHCOBOH
IEATeNLHOCTH B GRODKETHBIX OPraHM3aLiix

Hocranornende Munrpyna P® or 26.09.1995 N
56

MexoTpaciesble YKpyITHEHHbIE HOPMATHEEI BpeMEHH
Ha paloThl 0 KOMIUIEKTOBAHHIO M Y4eTy KalpoB

IMoctanoenenue Muntpysa CCCP or 14.11.1991
N78

HopmaTHBBI YHCIEHHOCTH paGOTHHKOB OTAENOB MoA-
FOTOBKH Kanpo (610po, CEKTOPOB) Ha NPEANPHATHAX

IMocranosnenue IN'ockomrpysa CCCP, Cekpera-
puata BLICTIC or 06.07.1989 N 233/13-15

THIOBbIE HOPMATHBBI YHCIIEHHOCTH PaGOTHHKOB 110
ofCmy)KHBAHHIC W SKCITUTYaTAUMH 3JaHHI H COOpYKe-
auit. LIM®OP 15.02.02

Muntpyn Poccun 24.01.2014 N 001

PexoMERZALHH MO HOPMUPOBAHMIO TPYHA PaBOTHH-
KOB NpeANpUATHIi BHEIUHero GaroyctpoiicTsa

ITpuxas Muuctpos Pd ot 06.12.1994 N 13

MeskoTpacnessle HOPMATHBBI YHCIIEHHOCTH paGoTHH-
KOB CITy0bl OXpaHbl TPy/a B OpPraH13aLiHax

Tocranosnenne Muntpyna P® or 22.01.2001 N
10

MeskoTpacieBble YKpYTHEHHBIE HOPMATHBbI BPEMEHH
Ha paboTh! MO JOKYMEHTALHOHHOMY 00eCeueH IO
YIIPaBJIEHHA

IMocranornenne Muntpyna P® or 25.11.1994 N
72 -

MeToauueckue peKOMEHALHH TI0 OMpeeNeHHI0
HOPM Harpy3kH colldalsHoro pabotHuka B cepe co-
LHaIBHOTO 00CTyKHBaHHA

Mpuxas Muutpysa Pocenu ot 15.10.2015 N 725

Hopms: Bpemenn Ha 06paGoTKy Genba B NpaueyHbIX
MEXaHH3HPOBAHHOM, MONYMEXaHH3HPOBAHHOH U pyy-
Hoi#t o6pabotkoii Genba .

INocranoenenne Muntpyaa P@ or 24.07.1992 N 6




